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JOJKHOCTHASA NHCTPYKL U

OTBCTCTBEHHOI'O 3a OPraHu3anmro 06pa60TKI/I NEPCOHANIEHBIX TaHHBIX

I. OBIIUE IMTOJIOKEHUSA

1.1. Tannas WHCTpyKIHs ONpeNeIsieT OCHOBHBIE OOS3aHHOCTH M IIpaBa OTBETCTBEHHOTO 3a
OpraHu3alKio 00pabOTKH MEPCOHANBHBIX JAHHBIX MYHHIHIAILHOLO JOIIKOIEHOTO 06pa30BaATENEHOTO
yapexnenus erckuii can Ne 100 Henrpansroro paiiona Bonrorpana (nanee — MOVY).

1.2. OTBeTCTBEHEEI 3a OpraHM3aunilo 06palGOTKHM NEPCOHANBHBIX JAHHBIX SIBJISETCS IITATHBIM
COTPYIHUKOM YUpexIeHHs M Ha3HAYACTCs IIPUKA30M 3aBEYIOIIETO.

1.3. Peenyie BONpOCOB OpraHM3allUK 3aLUHTHI EPCOHATBHBIX JAHHEIX B YUPEKIEHUU BXOIUT B
IPSMBIE CITyXKEOHBIC 00S3aHHOCTH OTBETCTBEHHOTO 33 OPraHU3aALMIO 06pabOTKH MePCOHANBHBIX JaHHBIX.

1.4. OTBETCTBEHHEIH 3a OpraHU3ALUIO 00palOTKH NEPCOHANBHBIX JAaHHBIX O0IaNaeT MpaBaMy

HOCTyIIa K THOOBIM HOCHTEJISIM IIEPCOHAJIBHBIX JaHHBIX quexczerI/m.

II. TEPMHHBI U OITPEAEJEHUSA

2.1. ABTomaTn3upoBaHHoe paGoyee Mmecto (APM) - IePCOHANBHBIN  KOMITBIOTED U
MOAKJIOYEHHBIE K HEMY MepHdepuiinele yCTpoHcTBa — HPUHTEP, MHOTO(YHKLHOHATLHBIE YCTpOHCTBA,
CKaHEPHI U T.JI.

2.2. baoknpoBaHue IEPCOHANBHBIX JAHHBIX - BPCMEHHOE TIIpeKpaleHne o0paboTku
NCPCOHANBHBIX JIAHHBIX (32 HCKIIOYEHHEM CIIydaeB, e€CH 06paboTka HeoGXomuMa Ui YTOYHEHHUS
TIEPCOHANBHBIX NaHHBIX) (cm. 3 @3 PD om 27.07.2006 2. N 152-P3 «O NepPCOHANbHBIX OAHHBIX ).

2.3. locryn k uHGpoOpManun — BO3MOKHOCTE MOJTyYeHUs MHGOPMALIMK H e& UCIOIb30BAHUS (CIN.
2 @3 PD om 27.07.2006 2. N 149-03 «O6 UHPOPMAYUY, UHPOPMAYUOHHBIX MEXHONOLUIX U 3aupume
uHopmayuu»).

24. 3amuTa MHGOPMANMM — [ESTENHLHOCTD IO npeJIOTBf)aLueHmo yTeukn HuHGbOpMAaIny,
HCCAHKLIMOHMPOBAHHBIX W HETPEHAMEPCHHBIX BO3NEHCTBHM Ha HHMOPMALHIO, TO eCTh porLecc,

HAMpPAaBJICHHbIN HA NOCTHXEHNEe HHGOPMALIMOHHOM GE30macHOCTH.



2.5. Uudopmanus - ceegeHus (COOOIIEHNUs, TaHHBIE) HE3aBUCUMO OT ()OPMBI X TPEICTABICHUS
(cm. 2 @3 PD® om 27.07.2006 2. N 149-®@3 «06 ungopmayuu, un@GOpMAyUOHHbIX MEXHOI02UIX U
3awume uHghopmayuu).

2.6. UudopmamuonHasi cucrema mnepcoHajJbHbIX AaHHbIX (MCIIAH) - COBOKYImHOCTH
colepkammxcs B 0a3ax JaHHBIX [EPCOHANBHBIX JAHHBIX M O0ECHeYMBAIOIIUX HX O00paboTKy
MH(POPMALMOHHBIX TEXHOJIOTUN M TEXHHUUECKUX cpeaAcTB (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O
NEePCOHANILHBIX OAHHBIXY).

2.7. HecanknuonupoBauubiii gocryn (HCJH) — goctyn k wuHpoOpManuu, XpassIiercs Ha
Pa3IMYHBIX TUMaX HocutTene (OyMakKHbIX, MATHUTHBIX, ONTUYECKUX U T. J.) B KOMIIBIOTEPHBIX 0a3ax
JTaHHBIX, (aiJOBBIX XPAaHWIIUILAX, APXUBAX, CEKPETHBIX YaCTAX U T. [. Pa3IMYHBIX OpraHU3alUN MyTEM
n3MeHEeHHs (TIOBBIMIEHHS, (haIbCU(UKAIIIN) CBOUX MIPaB JOCTYIIA.

2.8. Hocurenb uHdopmanum - 1r000i1 MaTepuanbHblii 00BEKT WK Cpefa, UCHONb3YEMbIN s
XpaHeHUs WK Niepefau nHOpMaInu.

2.9. O6paboTKa MEePCOHANBHBIX JAHHBIX - JI00OE JeiicTBHE (Orepamus) WIA COBOKYITHOCTB
neicTBuil  (omepaunuii), COBEpIIAEMbIX C HCIOJB30BAHMEM CpPEJICTB aBTOMaTU3aluu wWid 0e3
UCIOJIb30BAaHUS TAKUX CPEACTB C MEPCOHAIbHBIMU JAHHBIMH, BKJIIOYas cOOp, 3aMUCh, CUCTEMAaTH3aIHIO,
HAKOIUICHHE, XpaHEeHUe, yTouHeHHe (OOHOBIEHUE, U3MEHEHHE), U3BJICUCHHE, UCIIOIb30BaHUE, MIepeady
(pactipocTpaHenue, MpeoCTaBICHHE, TOCTYIT), 00e3THYnBaHuE, OJIOKUPOBAHHUE, yAAJICHUE, YHUUTOXKEHNE
MePCOHANBHBIX JaHHBIX (cm. 3 @3 PD om 27.07.2006 2. N 152-D3 «O nepconanbHuix OAHHBIXY).

2.10. IlepconajibHble AaHHBIE - Jt00as MH(pOpMAIMs, OTHOCAUIAsACAd K MPSAMO WJIH KOCBEHHO
OIpeJIeJIECHHOMY MJIU OIpeesiieMoMy (pU3NUecKoMy JIMIY (CyOBEeKTY epCOHANbHBIX JaHHBIX) (cm. 3 D3
P® om 27.07.2006 2. N 152-D3 «O nepconanbHulXx OAHHBIX»).

2.11. CpeactBo 3ammtel uHpopmanuu (C3U) — TexHmueckoe, MPOrpPaMMHOE CPEICTBO,
BEIIECTBO U (WJIM) MaTepHal, peJIHa3HaueHHbIE UM UCIOIb3yEeMBbIe IS 3alIUThl HH(POPMALIUH.

2.12. Yrpo3sl 6e3onacHOCTH NepcoHaJbHbIX AaHHBIX (YBII[H) - COBOKYIMHOCTH YCIOBHUH U
(GakTOpOB, CO3/AIOIIMX OMNACHOCTh HECAHKIMOHHPOBAHHOIO, B TOM YMCIE CIy4allHOTo, JOCTyma K
MEPCOHANBHBIM  JIAHHBIM, PE3yJIbTaTOM KOTOPOTO MOXET CTaTh YHUYTOXKEHHE, W3MEHEHHE,
OJIOKMpOBaHUE, KOMUPOBAHHE, IMPEIOCTABIECHUE, PACIPOCTPAHEHUE MEPCOHAIBHBIX JAHHBIX, a TaKXKe
UHBbIE HEMpaBOMEpHBbIE ACUCTBUS TNpPH UX 00paboTke B HMH(POPMALMOHHOW CHCTEME IEepPCOHATBHBIX
naHHbIX (cm. 19 @3 P® om 27.07.2006 2. N 152-D3 «O nepcoHanbbix OAHHBIXY).

2.13. YHUYTOKeHHE MEPCOHAJTBHBIX JAHHBIX - JEHCTBUSA, B PE3YyIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH COJEp)KaHUE IMEPCOHAIBHBIX JaHHBIX B WH(GOPMAIMOHHON cHcTeMe
NEPCOHANBHBIX JAaHHBIX M (WIM) B pe3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCA MaTepHajbHble HOCHTEIH

MIePCOHANBHBIX TaHHBIX (cm. 3 @3 PD om 27.07.2006 2. N 152-D3 «O nepcoHanvbHbiX OQHHLIXY).



1. JOJIZKHOCTHBIE OBA3AHHOCTHU

OTBeTCTBEHHBIN 32 OpraHU3aIi0 00pabOTKU NEPCOHANBHBIX JAHHBIX 00sI3aH:

3.1. 3Harb nepeveHp U ycIoBHs 00pabOTKH MEepCOHATBHBIX JaHHBIX B MOY.

3.2. 3HaTh U MPENOCTaBIATh HA YTBEPXKACHUE 3aBEAYIOIIEMY M3MEHEHHS K CIIMCKY JIUL, JAOCTYII
KOTOPBIX K MMEPCOHATbHBIM JaHHBIM HEOOXOJUM JIJISl BHIMOJTHEHUSI UMU CBOUX CIYXEOHBIX (TPYIOBBIX)
00s13aHHOCTEH.

3.3. YuacTBoBaTh B oOmpeneicHun moidHoMoumii moib3oBateneid VCIIH  (odopmicHun
Pa3pelnTeNbHON CUCTEMbI JOCTYIA), MUHUMAJIbHO HEOOXOJUMBIX WM JUIS BBIMOJHEHUS CIYKEOHBIX
(TpynOBBIX) 00S3aHHOCTEH.

3.4. OcyuiecTBiATh y4€T JTOKYMEHTOB, COAEpXKAIIMX MEPCOHAJIbHbIC JaHHbIC, UX YHHUTOXKEHUE,
7100 KOHTPOJIb POLEIYPHI HX YHUUTOKEHHS.

3.5. briokupoBath AOCTYN K NEPCOHAIBHBIM JaHHBIM NPU OOHAPYKEHUH HAPYIICHUN TMOPSIKA UX
00paboTKH.

3.6. PearupoBarh Ha TMOMNBITKM HECAHKIIMOHMPOBAHHOTO JOCTyna K UWHGOpMaluu B
YCTaHOBJIEHHOM CT.4 HacTosulel MHcTpykuuu nopsake.

3.7. KoHTposimpoBaTh OCYIIECTBICHNE MEPOIIPUSTHI IO YCTAHOBKE U HACTPOHKE CPEACTB 3alUTHI
nHpopMaIuu.

3.8. KonTponupoBaTh omnepaTMBHOE BHECEHHE W3MEHEHMH B KOH(PUIYpalHI0 TEXHUYECKUX
cpencts UCIT/JIH, TpeboBaTh OTpa)K€HUsI COOTBETCTBYIONIMX H3MEHEHMH B «TeXHMUYECKOM MacrnopTe
MH(OPMALIMOHHON CUCTEMBI IEPCOHATIBHBIX JAHHBIX).

3.9. [lo yka3zaHuIO PYKOBOJACTBA CBOEBPEMEHHO M TOYHO OTPa)KaTb M3MEHEHHUS B JIOKAJIbHBIX
HOPMAaTUBHO-TIPABOBBIX aKTax IO YIpaBlIeHUIO cpencTBaMu 3amuTsl nHGopMmaruu B UCII/IH u npaBunam
00pabOTKHU NMEPCOHATBHBIX TAHHBIX.

3.10. IlpoBOaUTH 3aHATHS W WHCTPYKTAXH C COTPYIHUKAMH M PYKOBOAMTEISIMA CTPYKTYPHBIX
MOJIpa3/ieNieHuil 0 mopsaKe paboThl C MEPCOHAIBHBIMU JAaHHBIMHU M U3yYEHHE PYKOBOJISALIMX JOKYMEHTOB
B o0acT obecrieueHust 0€30MacCHOCTH MEPCOHABHBIX JTaHHBIX.

3.11. [IpoBOUTE pa30HMpaTEIbCTBA M COCTABJICHHE 3aKIIOYCHHH 10 (akTaM HECOOIOCHUS
YCIIOBUN XpaHEHUS HOCHUTEJEH MepCOHATbHBIX JAAHHBIX, HApPYLIEHMs MpPaBUi pabOThl ¢ JOKYMEHTaMH,
coJiepKalllMMH TIE€PCOHANIbHBIE JaHHbIE, WIM MO JIPYrUM HapyIIEHUsIM, KOTOpPbIE MOTYT HMPHUBECTU K
CHIDKEHHUIO YPOBHS 3alIUIIEHHOCTH NIEPCOHAIBHBIX JaHHBIX.

3.12. KoHTpOoamupoBaTth co0uo/ieHne COTpYIHUKAMU JIOKAJIbHBIX JIOKYMEHTOB,
pEerIaMeHTHPYIONUX TIOPSIOK pPabOTh ¢ MporpaMMHBIMHU, TexHHYeckumu cpeactBamu WCIIIa un

NEpCOHAIbHBIMU JaHHBIMU.



3.13. BHocuTh CBOM MpeAsoKEeHUs IO COBEPIICHCTBOBAHUIO MEP 3aIUThI IEPCOHATIBHBIX JAHHBIX
B WCII/IH, pa3paboTke M TPUHATHM MEp IO MPEIOTBPAIIECHUIO BO3MOXKHBIX OINACHBIX IOCIEICTBUI
HapYIIECHUH, TPUBOAALINX K CHIKCHHUIO YPOBHS 3aLIUIIEHHOCTH NMEPCOHATBHBIX JTaHHBIX.

3.14. Opranu3zoBaTh y4yeT oOpamieHud CyOBEKTOB IEPCOHANBHBIX JaHHBIX, KOHTPOJIUPOBATH
3anonHenue «KypHana ydera oOpaiieHuil CyObeKTOB epcoHambHbIX AaHHbIX» ([Ipunoxenue 1).

3.15. IlpeacraBisiTh HMHTEpEChl YUpEeXKIEHHs NpU IPOBEpKax HAA30PHBIX OpraHoB B cdepe
00pabOTKM MEPCOHANBHBIX TaHHBIX.

3.16. 3naTh 3aKkoHOAATENHCTBO PD 0 mepcoHalbHBIX JaHHBIX, CIEIUTh 33 €r0 U3MEHEHUSIMH.

3.17. BbINONIHATD HMHBIE MEpPONpPUATHS, TpeOyeMble HOPMATUBHBIMHM JOKYMEHTAMH IO 3allUTe

MEPCOHANIBHBIX JaHHBIX.

IV. IEUCTBUA TPU OBHAPYKEHUU MONBITOK
HECAHKIHMOHUPOBAHHOI'O JOCTYIIA

4.1. K nonbITKaM HECAaHKIIMOHUPOBAHHOIO JJOCTYIa OTHOCATCS:

4.1.1. ceancsl pabOThI ¢ NEPCOHAIBHBIMU JAHHBIMU HE3aPETUCTPUPOBAHHBIX M0JIb30BATENEH, UITU
[I0JIb30BaTeeH, HAPYIIMBUIMX YCTAHOBJICHHYIO IEPUOAWYHOCTb JIOCTYNA, WIM CPOK JAECHCTBUS
MIOJTHOMOYHI KOTOPBIX UCTEK, WM MPEBBIIAIOLINX CBOU MOJIHOMOYHMS IO JOCTYNY K JaHHBIM;

4.1.2. neicTBUSL TPETHETO JIMIA, IBITAIOMICTOCS MOMYyYUTh IOCTYN (WJIH YK€ IOJTYYHBIIETO
noctyn) k UCIIJIH, npu UCTIOIB30BaHUK YUETHOM 3alMCH aIMUHHCTPATOPA WM APYTOTrO TOJIb30BaTEIs
NCII[AH, metomoM moalopa mapoisi, UCHOJIb30BaHMS MapoJisd, Pa3MIalIEHHOTO BIAJAEbIEM YYETHON
3aIUCH WM JFOOBIM JPYTUM METOJIOM.

4.2. Tlpu BeIsIBIEHUU (aKTa HECAHKIIMOHMPOBAHHOTO JIOCTYNA OTBETCTBEHHBIH 3a OpPTaHU3AIIUIO
00pabOTKH EPCOHATBLHBIX JAHHBIX 00s3aH:

4.2.1. npexpaTuTh HECAaHKIIMOHUPOBAHHBIN JJOCTYI K NEPCOHAIBHBIM JJAaHHBIM;

4.2.2. nonoxuth 3aBenyromemy MOV cinyxeOHOM 3amuckoil o pakre HECaHKIIMOHMPOBAHHOIO
J0CTyNa, €ro pe3yybTare (YCHelHbId, HEYCIIEHIHbIN) U MPeANPHUHSTHIX 1eHCTBUSIX;

4.2.3. I3BECTUTh  PYKOBOJAWTENS  CTPYKTYPHOTO  TOApa3AeieHHs, B KOTOpOM  paboTaeT
MoJIb30BaTelb, OT MMEHUM  YYETHOM  3allMCM  KOTOpPOro  Obljla  OCYLIECTBJIEHAa  IOMBITKA
HECAHKIIMOHUPOBAHHOTO JOCTYMA, O (PaKTe HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

4.2.4. u3Bectuth agmuHucTpaTopa Oe3onmacHoctu MCIIJIH o ¢akre HecaHKIIMOHHMPOBAHHOTO

JOCTyTA.
V. IIPABA

OTBeTCTBEHHBIN 32 OpraHU3auio 00pabOTKN NEPCOHABHBIX JaHHBIX UMEET MPaBo:
5.1. TpeboBaTh OT COTPYAHHUKOB BBIITOJHEHHS JOKAJIbHBIX HOPMATUBHO-TIPABOBBIX AKTOB B YaCTH

paboThI C IEPCOHATLHBIME JTAHHBIMHU.



5.2. bokupoBaTh JOCTYN K TIEPCOHAIBHBIM JIaHHBIM JIFOOBIX TIOJB30BATENICl, €CIIH JTO
HE00XO0AUMO JUIsl IPEAOTBPALICHUS HAPYIICHUS PEKUMA 3aLIUThHI IEPCOHATBHBIX TaHHBIX.

5.3. [IpoBomuTh cnyxeOHBbIE paccleOBaHUS M ONpAIlWBaTh IOJIb30BaTeNe 1o Qaxkram
HECOOJTIOJICHHS YCIIOBUH XpaHEHHS] HOCHUTENCH MEepPCOHAIBHBIX TAHHBIX, HAPYIICHUS MPaBHI PabOTHI C
TEXHUYECKMMU W mporpaMMmHbiMu cpenctBamu MCIIJIH, B TOM 4Ymciae CO CpeICTBAMHU 3allUThI
uHbOpMalMK, WIA TO JPYTMM HapyIICHUSM, KOTOpBIE MOTYT MPHUBECTH K CHIDKEHHUIO YpPOBHS

3aH_II/IH.[éHHOCTI/I NEPCOHAIbHBIX JaHHBIX.

V1. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHBII 3a OpraHU3alHi0 00PaOOTKU MEPCOHANBHBIX JAHHBIX HECET MEPCOHATBHYIO
OTBETCTBEHHOCTH 3a COONIOZeHHEe TpeOoBaHMI HacTosmed MHCTpyKIuy, 3a Ka4ecTBO MPOBOAUMBIX UM
pabor mo obecneueHHI0 O€30MaCHOCTH IEPCOHANBHBIX JAaHHBIX M 3a BCe JEUCTBUS, COBEpIIECHHBIE
oT uMeHu ero yuétHoil 3anucu B MICII/IH, eciu ¢ ero cTOpoHbl HE ObLIO MPEANPUHATO HEOOXOIUMBIX
JNEUCTBUN [ IPEIOTBPAILCHNS HECAHKIIMOHUPOBAHHOTO UCIIOJIB30BAHUS €r0 YYETHOM 3aIIUCH.

6.2. OTBETCTBEHHBIN 32 OpPraHU3AIMI0 00PAOOTKH NMEPCOHATBHBIX JTAHHBIX NPH HAPYIICHUU HOPM,
peryaupyromux MHoJdydeHue, o0pabOTKy M 3allMTy NEpCOHANbHBIX JAHHBIX CyObeKTa, HEcET
JUCLMIUIMHAPHYIO, AaJIMHUHUCTPATUBHYIO, TPaXKIaHCKO-IIPABOBYID U YIOJIOBHYIO OTBETCTBEHHOCTH B

COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccniickoit denepanumn.
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